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Summary	  

• Confident	  in	  developing,	  implementing	  and	  leading	  a	  variety	  of	  recreation	  programs	  for	  
children	  ages	  5+,	  including	  summer	  camp	  programming.	  

• Possesses	  an	  understanding	  of	  public	  relations	  and	  marketing	  approaches.	  
• Strong	  communication	  skills	  both	  verbally	  and	  in	  writing.	  	  
• Skilled	  in	  leading	  program	  staff	  in	  an	  effective	  and	  respectful	  manner,	  while	  maintaining	  a	  

positive,	  fun	  and	  supportive	  environment.	  
• Valid	  First	  Aid	  and	  CPR	  C	  Certificate,	  as	  well	  as	  a	  Class	  4	  BC	  Driver’s	  License.	  	  

	  
	  
Education	  
	  

• Bachelor	  of	  Arts	  in	  Recreation	  and	  Health	  Education	  	  
o University	  of	  Victoria,	  Victoria,	  BC	  

	  
	  
Work	  Experience	  	  
	  
West	  Shore	  Parks	  &	  Recreation,	  Colwood,	  BC	  (June	  2013	  –	  Present)	  

Afterschool	  Care	  Leader,	  Summer	  Camp	  Leader,	  Special	  Event	  Team	  Lead	  and	  Social	  Club	  
Program	  Instructor	  

• Developed,	  implemented	  and	  led	  a	  variety	  of	  programs	  for	  kids	  ages	  (5-‐12)	  
• Assisted	  with	  the	  preparation	  and	  operation	  of	  a	  variety	  of	  special	  events	  in	  an	  

organized	  manner	  
• Supervised	  and	  delegated	  responsibilities	  to	  event	  staff	  on	  day	  of	  event	  in	  

addition	  to	  maintaining	  a	  positive	  and	  fun	  working	  environment	  
• Oversaw	  social	  dance	  program	  and	  volunteers	  while	  fostering	  a	  welcoming	  

environment	  for	  all	  patrons	  with	  mental	  and	  physical	  disabilities	  	  
	  
Ucluelet	  Parks	  &	  Recreation,	  Ucluelet,	  BC	  (May	  2012	  –	  August	  2012)	  

Summer	  Day	  Camp	  Coordinator	  
• Developed,	  implemented	  and	  led	  summer	  camp	  programs	  for	  kids	  ages	  (5-‐12)	  
• Oversaw	  the	  bookings	  and	  day	  to	  day	  needs	  of	  contract	  summer	  programs	  
• Contributed	  to	  the	  development	  of	  marketing	  strategies	  for	  summer	  programs	  	  
• Assisted	  with	  the	  organization	  and	  operation	  of	  special	  events	  	  
• Managed	  basic	  administrative	  and	  customer	  service	  duties	  relative	  to	  position	  	  

	  
	  



Parkwood	  Court	  Retirement	  Living,	  Victoria,	  BC	  (November	  ’11	  –	  June	  ‘13)	  
Recreation	  Assistant	  

• Assisted	  in	  the	  planning,	  organization	  and	  implementation	  of	  meaningful	  
programs	  for	  the	  residents	  	  

• Organized	  department	  records	  including	  assessments	  and	  evaluations	  of	  
planned	  programs	  detailing	  individual	  participation,	  charting	  	  

	  

	  Community	  Involvement	  	  

• Activity	  volunteer	  at	  the	  Lodge	  at	  Broadmead,	  Victoria	  BC	  (February	  ‘11	  -‐	  April	  ‘12)	  
• Activity	  volunteer	  at	  Nigel	  House,	  Victoria	  BC	  (March	  ‘12	  	  -‐	  April	  ’13)	  

	  

Certifications/	  Additional	  Skills	  

• Standard	  First	  Aid	  &	  CPR	  C	  with	  AED	  (Canadian	  Red	  Cross)	  
• Class	  4	  BC	  License	  (Unrestricted)	  
• Working	  knowledge	  of	  Microsoft	  Office	  	  (Includes	  Word,	  Excel,	  Publisher	  and	  PowerPoint)	  	  
• Working	  knowledge	  of	  Adobe	  Photoshop	  &	  InDesign	  	  

	  

Professional	  Memberships	  	  

• British	  Columbia	  Recreation	  and	  Parks	  Association	  member	  since	  2013	  
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